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1. Classes of Membership 
1.1. Full Member, incorporating Hon. Life Members. 
1.2. Junior Member (under 18 years of age as at 1st April of new season) 
1.3. Non-bowling Member who is:  

1.3.1. A previous Full Member who wishes to retire from bowling, either 
temporarily or permanently, due to illness or infirmity. 

1.3.2. A Spouse/Partner of any Full Member who does not wish to bowl.  
1.3.3. A Spouse/Partner of any non-bowling member (who was previously a 

full bowling member) who does not wish to bowl. 
 
2. Annual Membership Fees and Charges  

2.1. Are reviewed by the Management Committee annually at its first meeting after 
the AGM.  

 
3. New Members  

3.1. Potential new bowling members will be offered a free ‘taster session’ after which 
they will discuss with a coach whether to proceed further with the sport. If it is 
agreed that they should continue, they will be offered a chargeable ‘beginners’ 
course’ at the Club. They will be advised that if, at the end of the course, they 
join the Club, the coaching charge will be deducted from their first-year 
subscription. The potential new bowler is required to complete a coaching 
application form and make payment for the coaching course before coaching 
commences.  

3.2. The completed application form for membership of the Club (see Section 3.2(a) 
of the Constitution) shall be displayed on the Club Notice Board for two weeks 
from receipt. The applicant will normally be interviewed after this period. The 
appointment to membership shall be at that interview.  

3.3. No new member shall be eligible to play in Club Matches until the coach advises 
the Selection Committee that the said member is ready. 

 
4. Members’ Responsibilities    

4.1. Full Members  
4.1.1. Every Full Member shall be required to provide two ‘tea & biscuits’ or 

‘bar duties’ for home matches against opposing clubs on the Fixture list; 
or provide the supper or bar duty at Friday Club Night. The lists for 
these duties will be available at Renewals Evening. Those Full 
Members who have not selected dates, will be allocated dates by the 
Catering Manager, Bar Manager or Club Captain, depending on the 
unfilled date. 

4.1.2. All Full Members shall be encouraged to make themselves available for 
selection for Club Friendly fixtures against other clubs listed on the 
Fixture list, as per Constitution 3.2(e). 

4.1.3. In addition to the duties listed in 4.1.1 above, every member will be 
expected to help the Club with additional duties that need to be 
performed from time to time, such as the pre-season work of Clubhouse 
cleaning; Green preparation; and tidying of the Green’s surroundings. 

4.2. Guests and Members of the Public 
4.2.1. Any Member shall be entitled to introduce guests to the Clubhouse 

provided that no person who has been expelled from the Club or whose 
membership is suspended, shall be introduced as a Guest. A Guest 
may attend no more than 4 events in any given membership year. 
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4.2.2. Any Full Member shall be entitled to accompany an adult bowling guest 
onto our Green (provided that person has not been expelled from the 
club or whose membership is suspended) to play bowls, free of charge, 
on no more than 4 occasions in any membership year. 

4.2.3. The Member introducing a Guest shall enter the name and address of 
the Guest, together with the Member’ Name, in a book which shall be 
kept at the Clubhouse.  

4.2.4. Members of the Public shall not be allowed to purchase alcoholic drinks. 
4.2.5. Members of the Public are to pay a stipulated Green-Fee as laid down by 

Woking Borough Council. 
4.3. Opening and closing of the Clubhouse Alarmed Area: any Member opening the 

alarmed area must also either close it or designate the responsibility to another 
appropriate Member. 

4.4. Report any incidents to a Club Trustee where you feel unhappy with how you 
have been treated by a fellow Member or when you have a concern regarding 
the approach or attitude displayed by a fellow Member. 

 
 
5. Bowling Practices 

5.1. No bowler, including non-HBC Members, shall be allowed on the green unless 
wearing flat soled bowling shoes/trainers of any colour. 

5.2. Full Members will be expected at all times to comply with the Horsell Bowling 
Club Dress Code which can be found on the notice board in the Club corridor 
and on the HBC website. 

5.3. All Full Members shall be required to use bowls with Club Stickers for all Club 
Matches (Friendly; League; and External competitions). 

5.4. Any Full Member selected to play in any club match, must be present at the 
match venue at least 30 minutes prior to the start of the match. Failure to arrive 
by the stated time may result in the Captain of the Day substituting a reserve. 

5.5. Play shall be in accordance with the rules laid down by Bowls England (BE).  
5.6. The Management Committee shall have the power to introduce conditions, from 

time to time, for conduct of matches and games. This includes the use of nets 
as instructed by the Green Manager. 

5.7. During a match, all players shall be subject to the control of the Captain of the 
Day. 

5.8. All Full Members wishing to play in any matches on the fixture list, should enter 
their names on the Availability section of the Club website, as directed weekly 
by the email the Selectors send out, in order that their names may be placed 
before the Selection Committee.  

 
 
6. Dress Code 

6.1. Will be reviewed from time to time by the Management Committee taking 
account of Bowls England guidelines. 

6.2. The current Dress Code will be posted on the Club noticeboard in the corridor 
and on the HBC website. 
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7. Selection Committee 
7.1. The Selection Committee, shall normally meet weekly to select teams for the 

following weekend and weekly friendly fixtures. The Ladies’ Captain shall select 
the teams for the Ladies Friendly Fixtures. The decision of the Selection 
Committee shall be final. 
7.1.1. A ‘Captain of the Day’ shall be appointed for each match. 
7.1.2. They shall maintain a register of members showing both selection and 

reserves for each match.  
 
8. Officers and Management Committee 

8.1. Officers (14 in number) 
The following Officers shall be elected at the AGM and serve for one year:   
President   
Secretary    
Treasurer   
Club Captain    
Men’s Captain    
Ladies Captain    
Green Manager   
Membership & Website Manager  
Bar Manager  
Business & Facilities Manager    
Fixtures Secretary   
Catering Manager   
Internal Competitions Manager  
External Leagues and Competitions Coordinator 

8.2. Management Committee (10 in number) 
The following Officers shall serve on the Management Committee with full voting 
rights:   
President   
Secretary    
Treasurer   
Club Captain    
Men’s Captain    
Ladies Captain    
Green Manager   
Membership and Website Manager   
Bar Manager  
Business & Facilities Manager 

 
9. Other Roles 

Safeguarding Officer 
Coaching Manager  
Welfare Officer  
Building Maintenance Manager 
Security/Fire Officer  
Press/Publicity Officer 
Raffle Prizes Co-ordinator 
Auditor 
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10. Management Decisions 
10.1. The clubhouse shall be open on such days and between such hours as the 

Management Committee shall decide. 
10.2. The Management Committee will annually review a range of items including: 

all membership fees, coaching fees, green fees for visitors, visitors' teas, 
allowances, match fees, hiring conditions and charges, the role of volunteers, 
public visitors, corporate visitors, sponsorships and any other charges as may 
be required from time to time. 

10.3. Officers' nomination forms shall be displayed on the Club noticeboard by the 
end of August, and the list shall close 4 weeks before the date of the AGM. 
Nominations for Officers, from the floor at the AGM, shall only be accepted if 
insufficient nominations have been received. 

10.4. The Club Trustees shall be responsible for determining a reduced Membership 
Fee, on a case-by-case basis, for a Member with exceptional circumstances 
(e.g. health condition or a disability). 

 
11. Standing Orders  

11.1. Membership maximum shall be 160 with no more than 40 non-bowling                                                
members within the total. 

11.2. Complaints from members must be in writing and addressed to the 
Management Committee via the Club Secretary. Such complaints may also 
include breaches of the minimum acceptable conduct on and around the 
Green as described in Appendix A2. 

11.3. Management Committee meeting agenda to be: Opening remarks, Apologies 
for absence, Minutes of the last meeting, Matters arising, Questions for Voting 
and Non-Voting Officers on their reports already circulated, Safeguarding 
report, AOB with additional sections as required and Date of the next meeting.  

11.4. Closure of green - on match days decided by captain of the day. Other days 
normally the green keeper will decide. If none present, any club officer may 
make the decision. Protection mats are to be used when damage to the Rink 
is possible. 

11.5. Rink priorities will be enforced as per Appendix A1. 
11.6. If water supply is interrupted, the bar will close until water supply is restored.  
11.7. The “official date” on your set of bowls must comply with the relevant 

Competition rules for club League matches and External competitions. The 
Club permits you to play with out-of-date stamps on bowls for its Internal 
Competitions, and when playing Club Friendly matches, but such bowls must 
be from the same complete set. 

11.8. Members' names and addresses to be held, password protected, on computer. 
11.9. All charitable and other donations must be approved by the Management 

Committee before payment. 
 
 
12. External Competitions and Leagues  

The Club’s entries into external leagues and competitions will be agreed by the 
Management Committee annually.  
12.1. External Competitions Organisers shall:  

12.1.1. Act in respect of all competitions entered by the club, excluding 
League fixtures. Receive from the Management Committee a list of 
Competitions to be entered.  

12.1.2. Ensure that all entries are made by the Club Secretary.  
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12.1.3. Act as correspondents for all competitions entered. 
12.1.4. Receive details of the draw for all competitions entered. 
12.1.5. Offer or receive dates for all rounds for all competitions entered taking 

other club commitments into account. 
12.1.6. Select all teams for all matches and their decision shall be final. 
12.1.7. Appoint a marker in respect of any singles match to be played at home. 
12.1.8. Enter the Home matches on the Club website and book the required 

number of Rinks. 
12.1.9. Be responsible for sending scorecards of matches played to the 

Competitions    Organiser in accordance with their rules. 
12.1.10. Arrange, in conjunction with the team players, any refreshments 

agreed for any game to be played at home. 
12.1.11. Offer Tea/Coffee/Biscuits for Home games, all provided by the club.  

12.2. External League Organisers shall:  
12.2.1. Act as correspondent. 
12.2.2. Ensure league rules are understood and complied with. 
12.2.3. Decide how selection shall be undertaken.  
12.2.4. Select all teams for all matches and their decision shall be final. 
12.2.5. Enter the home matches on the Club website and book the required 

number of rinks. 
12.2.6. Be responsible for sending scorecards of matches played to the 

Competitions Organiser in accordance with their rules. 
12.2.7. Arrange, in conjunction with the team players, any refreshments 

agreed for any game to be played at home. 
12.2.8. Offer Tea/Coffee/Biscuits for Home games, all provided by the club. 

 
13. Internal Competitions  

Internal Competitions Manager shall: 
13.1. Ensure that entry forms are suitably displayed on the Club noticeboard and 

included in the annual Member Renewal pack. 
13.2. Display the rules for each competition on the Club noticeboard and on the Club 

website. 
13.3. Carry out the competitions draw, usually on the first Friday Club night of the 

season.   
13.4. Place a copy of the draw on the Club noticeboard and on the Club website. 
13.5. Check during each round of every competition that the matches are played and 

to keep the club drawsheets up to date on the Club notice board and the Club 
website from the results cards. 

13.6. Organise the club “Triples” and “Mixed Pairs” days and the “2 Wood Pairs 
competition”  

13.7. Organise the club Final’s Day, appointing an umpire, markers and scorers as 
necessary. 

13.8. Deal with any dispute in any competition and the umpire’s decision shall be final 
in any dispute. 

13.9. Select trophies for the winners and runners up in August each year and advise 
the Management Committee of the selection and cost for their approval.  

 
 
14. Job Descriptions – are all on the Club website. 
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15. Safeguarding Advisory Panel of 3 Trustees  
15.1. Bowls England have impressed upon all clubs the importance of the 

Safeguarding Officers Role and Responsibility.  
15.2. HBC have embraced this by establishing an ‘Advisory Committee’ of our three 

trustees so that our Safeguarding Officer may seek internal advice before 
going directly to Bowls England, should they wish to seek this advice.  

15.3. It was agreed that to maintain the independence of the Safeguarding Officer 
role, that the individual will not have a voting right, which would otherwise 
enforce a position of accepting collective decision responsibility as a 
committee member.  

15.4. However, as with all volunteer roles they would be allowed or requested to 
attend and/or to present to the Committee during the season on any aspect of 
their role that they would like aired. In each season this could be a single or 
multiple attendance depending on the Committee’s request as per Constitution 
5.1 & 5.2  

 
16. Emergency with the Clubhouse, Instructions  
 

HORSELL BOWLING CLUB 2026 
To all members 
 
If you discover any emergency relating to the clubhouse (e.g. a break-in, water leak, 
outbreak of fire, problems with locking the door or gate – or any other issues of 
concern) please contact any of the following members of the Committee: 
 
Shara Reedman - President  07711 407901 
Val Challiss - Secretary  01483 480131 or 07940 894747 
Caryl Corden - Ladies’ Captain 07426 722233 
Pam Lawrence - Club Captain 07967 001405 
John Markey - Bar Manager  07889 002989 
Jim Armitage - Men’s Captain  07775 931914 
Tom Corden - Business Manager 07711 705694    
…....................................................................... 
For any other issues you consider to be very serious, please call the emergency 
services – fire/police/ambulance on 999. 
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APPENDIX A1 
 

Rink Booking Priority 
 

When a rink is booked on the Rink Booking System, the rink number chosen does not 
guarantee that that particular rink will be the rink you play on for that day: the 
booking is for 'a' rink, not 'the' rink. 

Certain categories of competition/play have priority, on the day, when choosing the actual 
rink(s) to play on, e.g. when a member is playing an external County or National 
competition match. These external competitions often require two rinks to be made 
available for a draw on the day to decide which rink the match will be played on; or, when 
a Club League team Captain wants to play the League match on specific rinks. 

The order of priority when choosing which rink(s) matches will be played on is: 

1.         External competitions 

2.         League matches 

3.         Friendly matches 

4.         Internal competitions 

5.         Club events (e.g. Friday Club Night or a Coaching session) 

6.         General roll-ups 

If you are asked to move rinks because of these priorities, please don’t take it personally!  

EXCEPTION: However, on the day, if you are already in the middle of a match, like an 
Internal competition, you won’t be asked to switch rinks, but if you’re in the middle of a 
general roll-up, you might be required to move rinks. 

OBSERVE: When booking a rink, observe what other rink bookings are for around the 
time you have booked, as they usually will mention if it’s for an external competition, like 
a Bowls England, Bowls Surrey or North West Surrey (BE; BS or NWS) competition, or 
maybe a League match, etc. 

BE PROACTIVE: If booking a rink for an external competition, it’s a good idea to be 
proactive closer to your match date: if there’s a League or Friendly match scheduled, get 
in touch with the relevant Team Captain ahead of time to ask for the two rinks you want 
to offer to your opposition, or if there are several internal competition matches scheduled, 
let the Challenger’s know too about the rinks you want to offer. Being proactive in this 
way will help avoid any possible issues on the day. 
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APPENDIX A2 
 

Conduct on and around the Green 
 

Whilst the Club has a published Code of Conduct Policy and a Bowls Etiquette, the 
following is the minimum acceptable behaviour expected when on and around the Green, 

and all Members are encouraged to adhere to them. 

 

When playing a game on the Green, you MUST: 

1. Not use a mobile phone on the Green (unless exempted by the Captain of the 
day/match for exceptional circumstances). 

2. Not smoke, vape, eat or drink alcohol on the Green. 

3. Not talk or make a noise behind the mat, or move at the head end, 
when a player is preparing to bowl. 

4. Reserve any conversation for the time between ends, and avoid excessive noise 
when play is taking place on an adjacent rink. 

5. Not swear or use bad/unacceptable language. 

6. Be gracious in defeat and at all times adhere to the Club’s Bowls Etiquette. 

 

When watching a game from around the Green, you MUST: 

7. Switch your mobile phone off or turn it to silent mode, and use with discretion while 
in the vicinity of the Green. 

8. Not move across the line of a rink when a player is bowling towards you. 

 


