Horsell Bowling Club Job Description
Club Captain

He/she shall:

Serve on the Management Committee.

Chair any Management Committee or General meeting in the absence of the President and
will work in line with the current Constitution.

Provide a combined Captains report for each committee meeting.
Chair the friendly match selection committee.

Be team captain at any match where they are present and will carry out the normal match
day duties.

Appoint the Captain of the Day if not playing.
Receive and report all matters in connection with external knock out competitions.

Make selection of the Captains Charity for the year and to present to the management
committee for approval.

Friday Night club organisation — as agreed by the Captain’s for 2025, the Men’s Captain will
organise and maintain the rota (the refreshment rota remains the jurisdiction of the
catering manager).

Organise the format of the Captain’s Charity Days with both the Ladies and Men’s Captains.
Attend Club Finals Days.

Liaise with the Fixtures Secretary for any external bookings, eg WS matches, Linkable, or
sponsors days etc ensuring catering, bar etc are aware.

Organise UK club tours (2025) liaising with the external tour company, providing club
attendee information, being club attendee contact, collecting deposits and arranging
payment to tour company, liaising with our Treasurer accordingly. Being onsite tour contact.

Be liaison between Committee and our Publicity Officer for the monthly HBC newsletter. All
committee members to send information to Club Captain by 20th of the month, for
correlation, forwarding to Publicity, and newsletter to be issued electronically, first week of
the month.

Additional responsibilities for 2025 — the Club Captain will organise the HBC cleaning rota
and purchase cleaning supplies.

HE/SHE MAY DELEGATE AS NECESSARY
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