Horsell Bowling Club Job Description

Treasurer

He/she shall:
Serve on the Management Committee.
Hold and be responsible for all Club accounts books, and bank and investment records.

Reconcile payments and receipts requested by Management Committee members, as
required e.g. Affiliation, Membership, Tours, Charity etc.

Maintain both the bar float and petty cash.

Be a signatory on the Horsell Bowling Club bank mandate.

Produce a summary report for every Management Committee meeting.

Produce accounts at intervals agreed with the auditors and a final account for the AGM.

Be one the Trustees for Horsell Bowling Club, recognised in the lease with Woking Borough
Council.

HE/SHE MAY DELEGATE AS NECESSARY

AGM November 2025



